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AGENDA

1. GREETING

2. INTRODUCTION OF GOMA STAFF

3. NEW TOOLS

4. HB 48 IMPLEMENTATION

5. FORM 1 - AWARDS

6. FORM 2 – AWARDS BY MBE CLASSIFICATION

7. FORM 3 – PAYMENTS 

8. REMINDERS
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WELCOME

3



GOMA STAFF

• Vacant, Assistant Special Secretary

• Janice Montague, Director MBE Compliance

• Lisa Sanford, Manager MBE Compliance

• Gerald Stinett, Manager VLT Compliance

• Vacant, Director Policy & Legislative Affairs

• Chantal Kai-Lewis, Manager MBE Compliance & BPW

• Alison Tavik, Director Communications

• April Williams, Outreach Manager

• Pamela Gregory, Special Assistant
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NEW TOOLS

• DGS- Statewide Contracts Page Revamped

• Use for FY16 - ANSWERS 721 credit card report

• New Searchable Procurement Forecast Database for 
public use.

goma.maryland.gov
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DGS STATEWIDE CONTRACTS

http://dgs.maryland.gov/Pages/Procurement/BidsAwards.aspx

6



ANSWERS 721 
CREDIT CARD REPORT

7



ANSWERS 721 
CREDIT CARD REPORT
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ANSWERS 721 
CREDIT CARD REPORT

• Sample is DNR’s FY15 report

• Payment and Reportable Amounts will be Same, system 

can not capture exclusions for Reportable Amount 

Column

• Review to capture unreported MBE’s (e.g. AJ Stationers)

• Scrub data for Exemptions and Statewide Contracts
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A30USB11 CREDIT CARD REPORT

• STILL ACEPTABLE TO USE THIS REPORT

• OBTAIN FROM VIEW DIRECT (R*STARS) FROM 
P-CARD COORDINATOR
Preferred Report is the Level 3 Report

• MBE NON MATCH REPORT

• MBE DETAIL REPORT

• MBE SUMMARY REPORT

• MANUAL PROCESS
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FORECAST DATABASE
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Current Statewide Aspirational 

MBE Goal is 29%

Achieved 27.3% MBE Participation in FY14
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Non Profit/Preferred Provider 
Guideline FY 2015

FY Vendor Classification

MBE 

Award & 

Payments

SBR 

Payments

DGS Preferred 

Provider Award 

& Payment 

Report

FY 15

BISM or a community service provider, or an 

individual-with-disability-owned business 

pursuant to SFP § 14-103

Report1
Do not 

report
Report

FY 15 MCE (see below)
Do not 

report3

Do not 

report
Report

FY 15

Participation of MBE-certified NFPE or a 

Preferred Provider under a procurement 

contract 

Report1
Do not 

report

NFPE - Do not 

report

Preferred 

providers –

Report

1 Count in numerator and denominator.
2 Count in denominator only.
3 Do not count in numerator or denominator. 13



Non Profit/Preferred Provider 
Guideline FY 2016

FY Vendor Classification

MBE 

Award & 

Payments

SBR 

Payments

DGS Preferred 

Provider Award 

& Payment 

Report

FY 16

BISM or a community service provider, or an 

individual-with-disability-owned business pursuant 

to SFP § 14-103

Do not 

report3

Do not 

report Report

FY 16 MCE (see below)
Do not 

report3

Do not 

report
Report

FY 16

NFPE procurement contract awarded in 

accordance with requirements mandated by State 

or federal law SFP § 14-302(a)(1)(i)(2)(B)

Do not 

report3

Do not 

report
Do not Report

FY 16
DDA (DHMH) for certain specified services under 

SFP § 14-302(a)(1)(i)(2)(C)

Do not 

report3

Do not 

report
Report

FY 16

Participation of a formerly MBE-certified NFPE or 

other nonprofit on contracts that are not awarded 

pursuant to SFP §§ 14-302(a)(1)(i)(2)(B) or (C) 

Do not 

report2

Do not 

report
Do not report

1 Count in numerator and denominator.
2 Count in denominator only.
3 Do not count in numerator or denominator.
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Definitions and Notes

“Preferred Providers” include BISM, community service providers, and individual-with-a-disability owned 
businesses that are given a preference pursuant to the Preference Program in SFP, Title 14, Subtitle 1.  See 
SFP § 14-103.  Prior to July 1, 2015, agencies could include the annual dollar value of its contracts with these 
entities in its MBE procurements.   See COMAR 21.11.05.08.  

Maryland Correctional Enterprises (“MCE”) is a Preferred Provider but as a State agency, it is not counted for 
MBE reporting purposes. See COMAR 21.11.05.08.

“Not for profit entity” (“NFPE”) means a corporation that: (i) is incorporated in the State or otherwise 
qualified to do business in the State; (ii) has been determined by the Internal Revenue Service to be exempt 
from taxation under § 501(c)(3), (4), or (6) of the Internal Revenue Code; AND (iii) is organized to promote 
the interests of physically or mentally disabled individuals.  SFP §14-301(h).

Nonprofits are excluded from the SBR program. See COMAR 21.11.01.01(B)(1).

DGS awards and payments are reported pursuant to SFP §14-110(c).

The Preference Program established in Division II, Title 14, Subtitle 1 remains in place; however the 
participation of MBE-certified NFPEs and Preferred Providers no longer counts as participation in the MBE 
Program effective July 1, 2015.

Firms certified as MBEs that are not NFPEs, including those certified by MDOT pursuant to SFP §14-
301(k)(1)(i)(5) ,remain in the MBE program and are not impacted by the HB 48 changes.

Non Profit/Preferred Provider 
Cheat Sheet
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SMALL BUSINESS ENGAGEMENT

Event: Ready, Set, GROW!
Date: July 23, 2015
Time: 10:00 a.m. - 12:00 p.m.

Parking: Lot 22 (follow signs)

Guest Speaker: Dr. Freeman Hrabowski, UMBC President

Location: University of Maryland Baltimore County, University Center Ballroom, 
1000 Hilltop Circle, Baltimore, Maryland 21250

Who Should Attend- Firms interested in doing business with the Department of 
Health and Mental Hygiene, Department of Juvenile Services, Maryland Lottery and 
the Department of Human Resources.
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Procurement Category

Total MBE 

Participation 

Percentage

Architectural 22.16%

Engineering 23.54%

Construction 24.04%

Construction Related Services 7.18%

Maintenance 16.89%

Services 24.47%

Supplies & Equipment 8.92%

IT Services 30.44%

IT Supplies & Equipment 37.52%

Human, Cultural, Social & Educational 

Services 56.67%

Corporate Credit Card 5.88%

Direct Voucher 13.42%

Totals: 27.34%

Total Contract Awards by Procurement Categories
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EXEMPT VS DELEGATED

• Control Agency Delegation of Procurement Transactions 

• Outlines how agencies should handle reportable procurement 
transactions initiated by a control agency

• Delegation can apply to awards, payments, or both

• Could include responsibility for MBE compliance 

• Each control agency’s delegation is outlined differently

• Almost all Statewide contract awards are reported by the 
control agency issuing the contract (exception: delegated 
master contracts, e.g., CATS contract)

• Almost all statewide contract payments are to be reported 
by the using agency (exception: exempt categories described 
below)
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EXEMPT VS DELEGATED

• MBE/SBR Non-Reportable Procurement 
Transactions (Exemptions)

• Summarizes transactions that are not considered 
procurements for purposes of MBE or SBR reporting

• Exempt categories outlined in BPW Advisory 1998-2 
and the General Accounting Division’s  list of 
Controller Objects and Commodities Exclusions

• If a procurement category is exempt, transaction 
should never be reported for MBE or SBR (e.g., 
purchase or lease of real property)
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FORM 1 AWARDS

NUMERATORDENOMINATOR MBE%

20



FORM 1 SOURCES

NUMERATOR
(MBE AWARDS detailed on FORM 2)

_________________________________________

DENOMINATOR 

(Agency’s Total Reportable Awards 

which includes MBE Prime and Sub Awards)

New Awards

Change Orders 

Direct Vouchers and

 Credit Card Purchases

= MBE %
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ANSWERS
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BPW AGENDA ITEMS

• Please be mindful to include in awards, Form 
1 &2, your late June 2015 BPW items that 
were approved! Check your records to make 
sure they have been posted, if not you must 
add them in manually

• This is very important and collectively has a 
major impact
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DGS DELEGATED AWARDS

• MANUAL ADJUSTMENT!

• Please be mindful to include in awards on 
Form 1 &2, the DGS Delegated Contracts (see 
excel document)! 

• This is very important and collectively has a 
major impact
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FORM 2 MBE AWARDS

NUMERATOR
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FORM 2 SOURCES

NUMERATOR
(MBE MBE Prime and Sub Awards

New Awards

Change Orders 

Direct Vouchers and

 Credit Card Purchases
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FORM 3 PAYMENTS
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FORM 3 ACCESS DATABASE
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FORM 3 SOURCES

• Input Payments for contracts with MBE goals

MBE Direct Vouchers

Payments to MBE Primes

Payments to MBE Subcontractors

MBE Credit Card Payments

• DO NOT INPUT CONTRACTS THAT HAVE NO MBE 
GOAL (e.g. Xerox, MCE)
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MBE PAYMENT VERIFICATION

• Obtain MBE payment verification directly 
from MBE’s NOT the Prime Contractor

• Forms available
on GOMA
website –
Attachment 5
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FORM 3 DELETE RECORD 
INSTRUCTIONS

To delete a Prime Contractor Record:

1) The user will Open the "Edit Prime/Subcontract Information" form from the main menu.

2) Then use the Next and Prior Records at the bottom of the form to find the record they are looking 
to delete. 

3) Once the record that needs deleted has been located, they can click the bar to the very left of the form 
that has an arrow at the top. It will turn black once selected.

4) The user can then hit the "Delete" button on their keyboard. Access will then prompt the user 
to Delete the record.

To Delete a Subcontractor Record:

1) The user will Open the "Edit Prime/Subcontract Information" form from the main menu.

2) Then use the Next and Prior Records at the bottom of the form to find the record containing the 
subcontractor to delete. 

3) Once the record that contains the subcontractor that needs deleted has been located, they can click the 
bar to the left of the subcontractor in the "MBE Subcontract Information" subform. It will turn black once 
selected.

4) The user can then hit the "Delete" button on their keyboard. Access will then prompt the user 
to Delete the record.
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REMINDER

• “SHOW YOUR WORK”  SUBMIT SUPPORTING 
DOCUMENTATION!

i.e. FMIS users - Reconciled means spreadsheets 
downloaded from ANSWERS that contain 

original raw data, 

additions (BPW Agenda Items/DGS Delegated 
contracts)/subtractions (exclusions), and 

various sorts of the data that support entries on 
FORM 1 & 2. 
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REMINDER

• SUBMIT EXCEL SPREADSHEETS IN EXCEL 
FORMAT, NOT AS PDF
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GOAL SETTING REMINDERS

• New Aspirational Goal 29%

• Does NOT apply to DBE Contracts

• Link to Announcement

• http://goma.maryland.gov/MiscDocs/Enactm
ent%20of%20MBE%20Goal%20Increase.pdf
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VLT FUND MANAGERS

• Familiarize yourself with “Business Resources” 
Link on DBED website 
www.choosemaryland.org

• PDF DOCUMENT to circulate to MBE and SB 
community 
http://www.choosemaryland.org/businessres
ources/documents/vltcontacts030514.pdf
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